Creating a Campus Wide Login (CWL) Guest Account
For Internet and UBC Library Database Access
- VST Summer School Students -

**Please note that you must have a wireless enabled laptop to access the
Internet and UBC Library Databases through a CWL Guest Account.

STEP 1: Please provide the following information:

Name:

(first) (last)
Current email:

Telephone:

Secret word or phrase:

STEP 2: Return this form to VST’s Registrar at 6000 lona Dr., Vancouver, B.C.
V6T 1L4 (Room 113) no later than June 15" . Fax: 604-822-9212; you can
also email the above information to: registrar@vst.edu

STEP 3: Within a week, your guest ID and secret word or phrase will be
emailed to the address you list above (please print legibly!).

Once you arrive at VST, it is your responsibility to create your CWL account
with the information provided below. If you miss the June 15" deadline, we
cannot guarantee that a CWL account can be provided for you within the
week of your arrival.

You will need to sign up for your account on an internet enabled computer. There
are several in the VST or UBC Libraries.

The guest ID number:

The secret word or phrase:

1. Goto Sign up for a CWL Account Now from webpage www.cwl.ubc.ca

2. At the bottom of the Welcome screen, click Proceed.

3. Read the Terms of Agreement. You must agree to the terms if you want to open
and use an account.

4. If you agree with the terms, select | Agree.

5. Select Guest as the type of account you want to create and click Continue.

6. Enter the information requested: (see over)



https://www.cwl.ubc.ca/SignUp/
http://www.cwl.ubc.ca/

Information Requested

First Name / Last Name

Guest ID

Secret Phrase

Login

Password

Security Questions

8. Click Continue.

How it is Used

Together, this becomes the name displayed by CWL. For
example, Entering John and Smith displays the name John
Smith.

Enter the identification number provided by VST.

Enter the word or phrase you have chosen. Note: The text is
case-sensitive.

This becomes the username for your account. Choose a
username between 2 to 8 characters long, where:

o the first two characters are letters of the alphabet
o the remaining characters are letters or numbers
o all characters are lower case.

This becomes the key to accessing your CWL account.
Keep your password private, to protect the personal
information that your account can access.

The three security questions that you choose, and the
answers that you provide, will be used to confirm your
identity if you forget your password, or request other
account maintenance.

This completes the account creation process.

Your account will be active from July 1% through September 15™ of the
summer you are attending VST.

Unfortunately, VST can not provide technical assistance to help with CWL
accounts. For assistance, you can visit UBC IT Services in Room 100 of the
Leonard S. Klinck Building (next to the Koerner library). Hours of operation:
8:30am — 4:30pm, Monday — Friday except statutory holidays. Or phone the
UBC Helpline at 604-822-2441
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